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CONFIDENTIAL – APPLICATION FOR EMPLOYMENT

POSITION APPLIED FOR:  …………………………………………..

Personal Details

	Surname: …………………………………………………………………………………………...

First Name:  ………………………………………………………………………………………..

Address: ……………………………………………………………………………………………

…………………………………………………………..………  Post Code:  …………………..

National Insurance Number:  …………………………………………………

Contact Tel:  Day:  ………………………………   Eve:  ………………………………………

Email address: …………………………………………………………………..


Present/Most Recent Employment or Voluntary Role

	Job Title: …………………………………………..  Salary: £………… pa (if applicable)

Start Date: ………………………………  Notice Required: ……………………………...

Employer/Organisation: ………………………………………………………………..……

Nature of Business/Activity:  …………………………………………………………..…..

Please outline your duties:  




Previous Employment/Volunteering History

Please give details of other jobs/volunteer roles you have had starting with the most recent

	Name of Employer/Organisation
	Dates to/from
	Position and Duties

	
	
	


Other Employment

	Please note details of any other employment (either paid or unpaid)  you intend to continue with if you are successful in obtaining this position:




Education & Training

	Secondary School, Colleges & Universities attended
	Dates
	Details of subjects studied and examination results

	
	
	


Other Training/Qualifications and Membership of Professional Bodies with dates and levels attained

	Qualification/Professional Body (if appropriate)
	Date

	
	


Relevant Experience

	Please say why you are applying for this post and highlight any achievements or experiences, including those gained through voluntary work, you consider relevant to this application.  It is important to look at the role profile to see what skills and experience we are looking for and tell us how you meet them.   Please be specific and give examples.  Please continue on a separate sheet if necessary.




Other Information

	Please give details of any criminal convictions.  Any job offer will be subject to your satisfactory clearance with the Criminal Records Bureau.

NB:  under the Rehabilitation of Offenders Act 1974 you are required to give details of  any convictions which are not “spent”

	Do you have a full drivers Licence:                                YES/NO

Do you have use of a vehicle                                           YES/NO


	If you are not British are there any restrictions on you obtaining employment in this country?




	Are you at present suffering from any long term illness or disability that may affect you carrying out the duties required in the job description?

YES/NO

If YES please give details:




References

Please give details of two referees who can confirm that you meet the person specification for the post, one of whom should be your current or last employer.  If you are or have recently been a student, one should be a senior member of staff from your place of study.

	Reference 1
	Reference 2

	Name: …………………………………..

Position: ……………………………….

Address: ……………………………….

…………………… Post Code: ………

Contact Telephone No: ……………..


	Name: ……………………………………

Position: ………………………………..

Address:  ............................................

…………………..  Post Code: ………..

Contact Telephone No: ……………….



	Can we take up references prior to interview YES/NO




Please note that any job offer will be subject to satisfactory references, medical clearance and a CRB check.

Can you please advise where you saw the post advertised: …………………………………

Declaration

I declare that the information in this form is true and complete.  I understand that if it is subsequently discovered that any of the details I have given are false or misleading, I may be regarded as ineligible for recruitment or liable to be dismissed.

Signed: …………………………………………

Date: …………………………………..
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BYHP (Working with Young People)

EQUAL OPPORTUNITIES FORM

POST APPLIED FOR: …………………………………………….

How would you best describe your cultural and ethnic origins?  Please tick one of the boxes provided or use the last boxes to insert your own description (this information will be kept separate from your application and remain strictly confidential).

British/European
(


Caribbean



(
African


(


Black Other



(
Asian


(


Irish




(
Chinese/Vietnamese/

Japanese
(
Other


( Please specify: ………………………………

Combination of above 

Groups


(
Are you:

Male


(


Female

(
My age is within the range of:

Under 25

(

26-44


(
45-54 


(

Over 54

(
Do you have a disability?


YES/NO

Are you registered disabled?

YES/NO

I would describe my sexuality as…………………………………………….
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